UVM AdvoCat Application 2013-2014

	directions for application

	1.
	Complete Application
Please fill out all portions of this application including the short essays. All responses to short essay questions must be typed, and be no more than quarter of a page each, single-spaced. If you are not able to use the electronic text fields embedded in this form, please submit your essay as a separate typed document.

	2.
	Submit Letter of Reference
Please contact a supervisor or a faculty member who can speak to your ability to represent the University of Vermont and have them complete and submit the Reference Form. Note: It is the applicant’s responsibility to ensure that the reference form/letter of recommendation is submitted by Thursday, January 31st. Without the recommendation letter, the application is incomplete and we will be unable to consider it. Forms can be emailed to advocats@uvm.edu or mailed to AdvoCat Program, 184 South Prospect Street, Burlington, VT 05401.

	3.
	Submit Current Résumé
Please be sure to include clubs, organizations, sports, activities, research, internships, study abroad, etc. you are involved in. 

	4.
	Sign up for Group and Individual Interviews
The application is due (in person) by Thursday, January 31st at the front desk of the Admissions Visitor Center. You must sign-up for both a group and individual interview session at that time as well, so bring your planner! 

	Questions?
Contact Kirsten Fricke,
AdvoCat Coordinator
	Call
	802-656-8615

	
	Email
	advocats@uvm.edu

	
	Visit
	Admissions Visitor Center, 184 South Prospect Street

	Job Description

	The University of Vermont AdvoCats are a group of 50+ current students who assist the Undergraduate Admissions Office in recruiting high-quality prospective students.  AdvoCats lead campus tours and facilitate informational panels.  Other duties include weekend commitments, projects within the office, opportunities to represent UVM on student panels, opportunities to attend off-site visit receptions, and college fairs.
AdvoCats are crucial to the recruitment process and to the Admissions Office because they are sometimes the only contact prospective students and their families have with the University.  Your invaluable “student voice” is recognized as quite possibly the MOST important recruitment tool.

	What we are looking for

	· Effective communication skills (both verbal and written)
· Ability to balance personal experience with general UVM experiences
· Ability to learn detailed information about the University
· Ability to work well with a broad range of populations
	· Ability to take charge and approach challenging situations
· Ability to assume leadership role and responsibility for assigned duties
· A positive attitude about UVM, Burlington, and Vermont 
· A sense of fun and humor!

	What will you gain (in addition to a great rÉsumÉ item)

	· Leadership skills
· Group facilitation and interpersonal skills
· Public speaking skills
	· Knowledge of UVM history, policies, and fun facts 
· Hourly compensation (yearly tiered system based upon length of service)

	Requirements for AdvoCats

	· Must remain in good academic (GPA 2.5) and disciplinary standing
· Commitment to the required dates
	· A positive and flexible attitude
· Agreement to expectations, implications, and explanations in this application

	Time Commitment

	AdvoCats commit an average of 3 hours/week plus one 2-hour meeting each month. Typically, the commitment is made up of your regular weekly scheduled tour and interview time, 3 Saturday tours a semester, weekend programs (Open House, etc.) and extra help during busy times. Fall training is MANDATORY for all AdvoCats. Exceptions are rare, so if these dates are problematic for you, please contact Kirsten Fricke, the AdvoCat Coordinator (advocats@uvm.edu) as soon as possible. 

	New AdvoCat Orientation & AY 14 Staff Meet & Greet
	Saturday, March 30, 1-3pm

	Shadow at least 1 Tour
	April 1 – April 30

	Spring 2013 Admitted Student Visit Day Assistance
	April 5, 8, 12, 15 and 19 (attend as your schedule allows)

	Fall Training
	August 18-24 (on-campus students will be able to move in on the 18th)


UVM AdvoCat Application 2013-2014
	Applicant Information

	Last Name
	     
	First
	[bookmark: Text2]     
	M.I.
	[bookmark: Text3]     
	Date
	[bookmark: Text4]     

	Local Address
	[bookmark: Text5]     
	Apartment/Unit #
	[bookmark: Text6]     

	City
	[bookmark: Text7]     
	State
	[bookmark: Text8]     
	ZIP
	[bookmark: Text9]     

	Phone
	[bookmark: Text15]     
	E-mail Address
	[bookmark: Text16]     

	Student ID No.
	[bookmark: Text17]     
	
	
	Preferred Pronoun
	[bookmark: Text19]     

	Are you a citizen of the United States?
	[bookmark: Check4]YES  |_|
	NO  |_|
	If no, are you authorized to work in the U.S.?
	YES  |_|
	NO  |_|

	Are you currently on Disciplinary or Academic Probation?
	YES  |_|
	NO  |_|
	If yes, explain
	[bookmark: Text20]     

	Do you have work study designation?
	YES  |_|
	NO  |_|

	Have you ever worked for UVM before?
	YES  |_|
	NO  |_|
	If so, what positions? 
	[bookmark: Text21]     

	Have you ever been dismissed/fired from a job since being at UVM?
	YES  |_|
	NO  |_|
	If yes, explain
	[bookmark: Text22]     

	Have you ever participated in UVM’s Next Step or another social justice based program?
	YES  |_|
	NO  |_|
	If yes, please describe
	[bookmark: Text23]     

	How did you hear about the AdvoCat position?
	Flyer/Poster  |_|
	Current/Past AdvoCat  |_|   
	Nomination Letter   |_|
	Other: 
	[bookmark: Text27]     

	Education

	High School
	[bookmark: Text28]     
	City/State
	[bookmark: Text29]     
	Graduation Year
	[bookmark: Text30]     

	UVM Academic Unit (CALS, CESS, etc.)
	[bookmark: Text31]     
	Major
	[bookmark: Text32]     

	Minor
	[bookmark: Text33]     
	Expected Graduation Year
	[bookmark: Text34]     

	Please check all that apply:
	Honors College   |_|
	Pre-Dental    |_|
	Pre-Law    |_|
	Pre-Med   |_|
	Pre-Vet   |_|
	DPT   |_|

	Were you a Transfer Student?
	YES  |_|
	NO  |_|
	If so, where did you previously attend? 
	[bookmark: Text35]     

	Have you studied abroad while at UVM?
	YES  |_|
	NO  |_|
	If so, where and what did you study? 
	     

	Short answer
	Please complete the following short answer questions

	1.
	Describe your college visit and application process. What was the most beneficial part?  What could have been better? What is the role of an AdvoCat in the admissions process?

	
	     

	2.
	Talk about a time that you went out of your way to help someone.

	
	[bookmark: Text47]     

	3.
	Describe a leadership position/job you have had that has prepared you the most to be an AdvoCat. What did you learn? How would you apply these skills to the AdvoCat position?

	
	     

	4.
	What have been the highlights of your experience at UVM?

	
	     

	Certification

	I certify that the information I have provided in this application is true, to the best of my knowledge.  If this application leads to employment, I understand that false or misleading information in my application or interview may result in my release. I understand that my academic and judicial record must be verified by Admiss


ions, and thus, I give them permission to do so. I understand that I am responsible for ensuring that all parts of my application are submitted on time. I promise that I am excited about being and AdvoCat and can’t wait to see what it is all about!

	Signature 
	     
	Date
	     



1

2

